Phase II Opportunity Checklist
This “checklist” is provided as a resource to Phase II Applicants to use while compiling all the required information for an application to the FY25 Phase II Opportunity.  Applicants are encouraged to begin working on their application materials as listed below, to visit the Resources & FAQ Page, review Eligibility Criteria, consider the Evaluation/Review Criteria, and attend Office Hours with any questions. 
Applicants are also encouraged to request access to the AMP Application Portal and sign up for the mailing list to be notified when AMP Application Portal opens for submissions.
	
	File Title:
	Requirements
	Resource(s):
	Submission File Type

	☐	Commercialization Plan
Note: 10 page limit, minimum size 12 font.
	Required
	· Template (.docx)
	.pdf

	☐	Project Narrative
Note: 12 page limit, minimum size 12 font.
	Required
	· Template (.docx)
	.pdf

	☐	Pitch Video
	Required
	· Guidance
	Video Link

	☐	Project Team Partner Information & Commitments (Organization Level)
	Required
	· Template (.docx)
· Example Letters of Commitment: 
· Research Institution
· Subcontractor 
	.pdf

	☐	Project Team Member CVs/Biosketches (Individuals)
Note: DOE strongly recommends that applicants use the SciENcv format approved by the National Science Foundation (NSF)  
	[bookmark: _Ref235456582]Required for all covered individuals[footnoteRef:1] [1:  A covered individual is defined as anyone contributing in a substantive, meaningful way to develop or execute the scope of work of a project proposed for funding by DOE, and includes Principal Investigators, Project Managers, and technical staff (see FAQs for additional information). ] 

	· Online Generator: Science Experts Network Curriculum Vitae (SciENcv)  
· Manual Template (.pdf)
· Examples: 
· Private Sector
· Academia 
	.pdf

	☐	Project Team Member Current & Pending Support (Individuals)
Note: DOE strongly recommends that applicants use the SciENcv format approved by the National Science Foundation (NSF)  
	Required for all covered individuals1
	· Online Generator: Science Experts Network Curriculum Vitae (SciENcv)  
	.pdf

	☐	Cash Flow Pro Forma
	Required
	1. Example Sheets (.xlsx): 
10. Licensing
10. Software
10. Manufacturing
	.xlsx

	☐	Bibliography & References Cited
	Optional
	None
	.pdf

	☐	Authorization for FFRDCs
	Required if a FFRDC is included as a subcontractor
	· Guidance
	.pdf

	☐	Disclosure of Foreign Relationships
	Required form, even if to indicate no Foreign Relationships
	· Editable Form (.pdf)
	.pdf

	☐	Disclosure of Lobbying Activities
	Required if the applicant or a subawardee is lobbying the SBIR/STTR agency and/or someone in Congress regarding the application. 
	· Editable Form (.pdf)
	.pdf

	☐	Letters of Funding Commitments (Phase II)
	Required only for an applicant’s third SBIR Phase II award (having already received a DOE SBIR Phase II award AND DOE SBIR Phase IIA or IIB award). 
Note: To be eligible for this award, matching funds from a third-party investor must be equal to the award amount. 
	· Example  
	.pdf

	☐	Letters of Phase III Follow-on Funding Commitments
	Optional
	None
	.pdf

	☐	Letters of Support
	Optional
	· Example
	.pdf

	☐	SBA Commercialization Report
	Required
	· Example
	.pdf

	☐	Data Management Plan Basics
	No action during application 
Future requirement only if awarded and choosing to publicly disseminate any data. 
	· Guidance
	N/A



